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SALLE JEAN-GRIMALDI 
 

www.sallejeangrimaldi.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Salle Jean-Grimaldi is the ideal venue for 
presenting a special eventé 

 
 

 

Rental Policy 
 

and Rules 
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SALLE  JEAN-GRIMALDI  

1111 rue Lapierre, LaSalle 
 
 
 
 

 
Société de la salle Jean-Grimaldi is a hub of artistic events and an active cultural 
development centre for residents in the southwestern part of the island of Montréal, 
the South Shore and surrounding area. Every year, it presents over 40 shows, 
attended by an audience of 25,000 to 30,000 people.  
 
 
 
In addition to its annual program, the Société de la salle Jean-Grimaldi opens its 
doors to organizations, dance troupes as well as other local and regional 
organizations so that they can hold shows and galas here.  
 
 
 
Located near the main highways and boasting vast parking facilities, Salle Jean-
Grimaldi is the ideal multi-purpose venue for organizing a seminar, a conference, a 
general meeting, a diploma award ceremony, a gala, an amateur show, a fund-
raising event or any other special occasion.  
 
 
 
With quality equipment and an outstanding public address system, Salle Jean-
Grimaldi is a magnificent place designed for the well-being of its spectators and 
clients. It has 888 comfortable seats, each offering an optimal view of the stage; 
moreover, it may be converted into a smaller room with 314 seats. Salle Jean-
Grimaldi is also equipped with an FM assistive listening system that can 
accommodate people who are hard of hearing, not to mention its accesses for people 
with reduced mobility. A box office service for tickets, coat check service, bar 
service and ushers are also available, if required. 
 
 
 
The management and operations of Salle Jean-Grimaldi are handled by Société de 
la salle Jean-Grimaldi and its partners: the borough of LaSalle and CÉGEP André-
Laurendeau. Courteous service, professional advice and support for technical 
aspects are offered to you at all times.  
 

 

Under the responsibility of the:  
Ressources matérielles department of CÉGEP André-Laurendeau 

Tel.: 514 364-3320, ext. 125  
e-mail: info@sallejeangrimaldi.com 
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RENTAL POLICY   

Basic rate per event, with  pay parking: $400 

Basic rate per event with parking included  

during the event:  $800 

Basic rate per event with parking included  

during the event (smaller room):  $700 

Hourly  basic rate (Including the    

technical directorôs services): $135 / hour (minimum 4 hours)  

Additional technician: $24 / hour (minimum 4 hours)  

 

Pre-production meeting with the technical director: 

 
If  available before or after an event: $50     / hour (1 hour) 

On appointment: $50  / hour (minimum 4 hours) 
 

 

Technical needs according to the nature of the event:  

 
A preliminary estimate of the costs related to technical requirements may be made, by 
referring to the table in Appendix 1. 

 

In the case of a lighting plan, it must be sent to the technical director at least one week 
before the event. The director will evaluate and approve it so as to determine the time 
required for set-up and dismantling as well as the number of technicians required. It must 
be understood that the evaluation made by the technical director has precedence over the 
preliminary evaluation made in signing the contract. 

 
The lighting plan or any other questions relating to technical matters must be e-mailed 
directly to Roger Bisson, the technical director, at: rbisson@sallejeangrimaldi.com 
 

 

Other premises available for rent at CÉGEP André-Laurendeau 
 

Classrooms Café Inn  
Employee lounge Waiting room  
Cafeteria Conference rooms 
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Services included: 
 
¶ 1 refrigerator (depending on availability) 

¶ 1 lectern (depending on availability)  

¶ FM assistive listening system (frequency: 99.9 FM) 

 

Services offered at an extra charge: 
 
Follow spot (spotlight): 

 
Equipment available for rental, at the following cost:  

- Basic rate: $200 / block of 4 hours including the services of a technician   
¶ Additional hours: $40 / hour 

Smoke machine: 

 
Equipment available for rental, at the following costs: 
MDG ATMOSPHERE:  
- basic rate of $75 / day (block of 8 hours) 
¶ Additional hours: $7 / hour 
 

Only smoke machines with mineral oil are allowed.  

 
Wireless combo microphone: 

 
Equipment available for rental, at the following cost:  
Wireless combo microphone, SHURE UC model, with headset or hand-held 
(124C/58WH20TQS)  
ï Basic rate of $75 / day (block of 8 hours), batteries included  
¶        Additional hours: $7 / hour 

 
Usher and/or attendant:   
Service available at a cost of $15 / hour (including an usher for a minimum of 4 
hours) 
 

Coat check:  
Service available at a cost of $35 / hour (including two checkroom attendants, for a 
minimum of 4 hours) 
 

Bar service (upon request):  
Bar service is offered at no extra charge. The bar is operated at all times by the Société 
de la salle Jean-Grimaldi, which delegates the staff required and keeps all the revenues 
generated by such service. No self-managed bar is authorized. 

 
Box office service (for tickets):  
Service available at a cost of $18 / hour (including an attendant, for a minimum of 4 
hours) 
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Ticket printing service and sales (ADMISSION) : 
 
 

Ticket printing and sales  Charges 

Ticket programming and printing $283  
(tickets given to client and sold by client)    

Ticket sales through the ADMISSION network    
Ticket programming $50  
Cost per ticket  $0.70 
Credit card charges (VISA and MasterCard) 2.50% 
Credit card charges (American Express and other cards) 4% 
Fixed file administration charges  $50 

   

 
TICKETS SOLD BY THE ADMISSION NETWORK:  
The ticket-selling service through the ADMISSION network involves the compulsory 
presence of a ticket agent (chargeable) at the time of the event.  

 
Société de la salle Jean-Grimaldi will issue a cheque at least two weeks after the event is 
held, i.e., once it has received payment from the ADMISSION network. This cheque will 
be equivalent to the balance of the proceeds from the sales made by the ADMISSION 
network, from which will be deducted the fees charged by the ADMISSION network, as 
described in the enclosed table.  

 

Payment terms for the contract: 

 
The contract may be settled in cash, by direct payment, cheque, postal money order or 
credit card (VISA / MasterCard). An extra $15 will be charged for all NSF cheques 
(cheques with non-sufficient funds). 

 
The contract is payable in two parts. Upon signing the contract, a deposit equivalent to 
50% of the rental amount is required. The balance must be paid 30 days before the event. 
If the initial deposit is made in cash, the balance must be paid by post-dated cheque. If 
the contract is signed one month or less before the event, the contract must be paid in full 
at that time.  
 

 

Compulsory security deposit upon signing the contract: 

 
A security deposit must be paid upon signing the contract. The required deposit 
represents 15% of the total balance of the contract or $350ðwhichever is higher. The 
deposit will be reimbursed if the clauses of the contract have been respected upon 
completion of the event.  
If the costs amount to more than the previous payments, the difference will be deducted 
from the security deposit and the balance will be reimbursed by cheque. Payment of the 
deposit may be made in the form of a certified cheque, postal money order or directly on 
a credit card (VISA or MasterCard). 
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Cancellation: 
 
¶ All requests for cancellation must be made in writing.  

¶ No refunds will be given.   
 
¶ Depending on when the cancellation is made (please see below), a credit 

applicable to a future rental will be issued. Such future rental must be made within 
a year after the date of cancellation, and depends on the availability of the 
auditorium.  

 

30 days and over: A credit equivalent to 50% of the value of the contract 

 

15 - 30 days: A credit equivalent to 25% of the value of the contract 

 
15 days or less: No credit 

 

Event lasting longer than expected:  
If the event exceeds the number of hours specified on the contract, the hourly rate for 
the technical personnel and the auditorium will be calculated at time-and-a-half and 
deducted from the security deposit. 
 

 

2) SECURITY   
Å The basic rate includes 5 hours of security. The presence of a security guard is 

allowed one hour before and up to one hour after the show.   
Å For any event presented for a crowd of over 314 people, an additional security 

guard is required, at the rate of $26 per hour.  
 
3) MAINTENANCE  

Å The basic rate includes 5 hours for maintenance services. Once this time has 
elapsed, charges will be billed and deducted from the security deposit.  

 
4) GST 136630498 

QST 1016176865  

 

Other costs not included in the rental contract: 
1) SOCAN (Society of Composers, Authors and Music Publishers of Canada) 

 
In all cases where the event has musical content, SOCAN sends the client a form, which 
must be filled out and returned with the corresponding payment.  

 
As a performing rights administration organization, SOCAN collects licence fees from 
whoever performs or plays concert or recorded music, in accordance with the rates 
(tariffs) set by the Copyright Board Canada. Information on each of the events is sent 
directly to SOCAN. 

 
More information in this regard may be found on SOCAN's website (www.socan.ca) or 
by phoning SOCAN at 514-844-8377. 
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List  of Rules and Regulations  

Rental of Salle Jean-Grimaldi  
 

 
 
1- At the time of a rental event, the technical director is the person of authority 

over the room.  

 
2- The lift may be used solely with Salle Jean-Grimaldi's qualified personnel or with the 

approval of the technical director.  

 
3- The decor may be brought backstage to Salle Jean-Grimaldi only starting at the time 

of the rental. The electrical panels, emergency exits and accesses must remain clear 
and unobstructed at all times.  

 
4- Any use of tape (electrical tape, adhesive tape or masking tape) must be approved by 

the technical director. Only reusable adhesives are authorized for hanging posters and 
other documents on the walls.  

 
5- The use of remote controls for studio lighting grids is strictly reserved for 

qualified personnel in the auditorium. 

 
6- The use of candles, sparks or pyrotechnics during the show is strictly 

prohibited.  

 
7- The use of confetti, streamers and other items of this type is prohibited. Charges of 

$160.00 will be billed to the client if this rule is broken.  

 
8- No consumption of food, beverages or alcoholic drinks is tolerated in the auditorium, 

in the hallways leading to the auditorium or in the classrooms. Charges of $160.00 
will be billed to the client if this rule is broken. The client may be evicted if this rule 
is not obeyed.  

 

9- Under no circumstances will anyone be authorized to cook food inside the 

CÉGEP.  

 

10- All decor components must be fire resistant.  

 
11- Please plan your other needs, such as chairs, tables, etc., at the time of signing the 

contract.  

 
12ï Please note that all children must be under the supervision of teachers, escorts or 

volunteers responsible for the event.  

 
13- Spectators, escorts or parents are not allowed inside the auditorium during regular 

rehearsals and dress rehearsals.  
 

The auditorium will open at the time marked on the contract. The schedule planned at 

time of signing must be respected. 
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Questions and Answers  

- Rental of Salle Jean-Grimaldi - 
 
 
 
 
 
 
 
1-  Question: Why is the lighting ceiling not put back to basics before our rental?   

Answer: To prevent you from having to pay extra charges for dismantling and 
reassembling the ceiling, which require a lot of work time for a minimum number 
of technicians. 

 
2-  Question: If we have a lighting plan that is not in keeping with the ceiling as it 

happens to be on the day of our event, how much time will we have to plan on, 
for the assembly?   
Answer: A minimum of 4 hours is required for 2 technicians to dismantle the 
ceiling and for basic reassembly. Your lighting plan must be sent to the technical 
director at least one week before your event, for approval. The technical director 
will determine whether the assembly time and the number of technicians required 
are equivalent to what was planned when the contract was signed.  

 
3- Question: Can we hang banners on the curtains?  

Answer: No, because that could damage them. The use of fishing wire, 
easels (tent cards), cord, etc., are an ideal compromise.  

 

4- Question: Can we lock doors to block access?  

Answer: No. It is strictly prohibited for safety reasons.  

 
5- Question: Can we leave any vehicles near the lift?  

Answer: No. All vehicles must be parked in the space provided for this purpose. 

 
6-  Question: Is parking free?  
 Answer: It depends on the nature of the contract.  

 
7-  Question: Can we hang things on the walls of the auditorium?  
 Answer: Yes, with the approval of the technical director, and then only 

reusable adhesives are accepted. 

 
8-  Question: If the event ends earlier than the rental times specified in the 

contract, is a refund provided for the unused hours?   
Answer: No. Those hours won't be refunded. 

 
This question-and-answer sheet is gradually expanded over time. If you don't find 
answers to your questions, please contact Roger Bisson, the technical director of Salle 
Jean-Grimaldi, at 514-364-3320, ext. 165 or by e-mail, at 
rbisson@sallejeangrimaldi.com 
 



 
 

APPENDIX 1 
 
 
 
Calculation of technical needs according to the nature of 
the event   

Total number of approximate hours  
to provide for  

  

Decor and mise en scène (staging)  
1- Event with decor 4 hours 
2- Event without decor 3 hours 
3- Conference 1 hour 

Lighting  
1- Basic lighting ceiling (accepted as is)  1 hour 
2- Lighting ceiling according to a lighting plan 4 hours 
(dismantling and reassembly of ceiling)  

  

 

 
Total number of approximate hours  

to provide for  
Dismantling according to the nature of the event  

Decor and mise en scène  
1- Event with decor 2 hours 
2- Event without decor 1 hour 
3- Conference 1 hour 

Total number of hours of dismantling  

Total number of hours of assembling and 
dismantling  
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PLEASE NOTE:  Salle Jean-Grimaldi and the inside of CÉGEP André-Laurendeau are 

non-smoking environments.  
 
 
 
 
Row Even Odd Quantity 

AA 2 A 32 1 A 29 31 
BB 2 A 36 1 A 35 36 

A 2 A 40 1 A 37 39 

B 2 A 42 1 A 41 42 

C 2 A 42 1 A 39 41 

D 2 A 42 1 A 41 42 

E 2 A 42 1 A 39 41 

F 2 A 42 1 A 41 42 

Total: 314    

G 2 A 46 1 A 45 46 

H 2 A 46 1 A 45 46 

J 2 A 46 1 A 45 46 

K 2 A 46 1 A 45 46 

L 2 A 46 1 A 45 46 

M 2 A 46 1 A 45 46 

N 2 A 46 1 A 45 46 

O 2 A 46 1 A 45 46 

P 2 A 46 1 A 45 46 

Q 2 A 46 1 A 45 46 

R 2 A 46 1 A 45 46 

S 6 A 46 19 A 45 35 

T 8 A 46 21 A 45 33 

 
Total: 574 

Grand total: 888 

 
N.B.: There are three movable seats to install a console in the auditorium, if need 
be (Row F: Seats 1, 3, 5, 7 and 2, 4, 6, 8). 

 
A black room curtain may be installed between Rows F and G, to set up a smaller room 
of 314 seats. 

 
In addition, Seats G39-45 and G40-46 may be reserved for people with reduced mobility, 
according to the demand. 



 
SEATING PLAN FOR SALLE JEAN-GRIMALDI 


